


































































































Borough of Hanover Job Description Regional Wastewater Plant 

Maintenance Foreman Wastewater Plant Pav Grade 11A 

Description: 

Skilled position in electrical and mechanical maintenance. Performs mechanical, electrical, and 
electro-mechanical maintenance in a wide variety of repair tasks on machinery, equipment, buildings, 
structures, and grounds. Duties include any combination of tasks such as the following : Assigns tasks to 
maintenance personnel. Directs and participates in maintenance and repair tasks as required and 
instructs personnel on routine and emergency tasks. Replaces bearings in motors, pumps and other 
equipment. Cleans out pipes and performs other plumbing and pipefitting tasks as required. Uses gas or 
arc welding equipment to heat, cut braze or weld. Installs and sets up new equipment. Determines the 
necessity for and establishes long-range maintenance programs. Establishes and operates preventive 
maintenance programs. Inspects plant and mechanical equipment for malfunctions and needed repairs. 
Determines repair methods. Consults with superior or manufacturer's representative on difficult or 
complicated repairs. Works with contractors. Inspects repairs and maintains electrical and electronic 
operating and control systems equipment and fixtures, including instrumentation and heating and cooling 
systems. Exercises independent judgment in solving normal work problems under general supervision of 
plant supervisor or superintendent using standards and special electrical tools and equipment such as 
voltmeters, ammeters, and synchro scopes. Inspects, maintains and repairs wiring and lighting systems, 
electrical control equipment, meters, outlets and panels. Installs new equipment. Interprets oral and 
written instructions specifications, wiring diagrams and codes. Repairs electrical and electronic 
instrument s. Keeps maintenance records . Prepares labor and material estimates. Performs any and all 
other duties as assigned. Reports to plant supervisor. 

Qualifications profile : 

1. Formal Education : 

a. Must be able to understand, speak, and read English. 

b. High School or Trade School Graduate. Shop, engineering and electronics courses highly 
desirable. 

1. General Requirements: 

a. Ability and knowledge necessary to direct and participate in maintenance of electrical, 
mechanical, and electro-mechanical equipment, buildings, structures and grounds. 

b. Thorough knowledge of wastewater treatment machinery and equipment. 

c. Ability to initiate and operate preventative maintenance programs. 

d. Ability to keep records . 

e. Ability to handle a variety of duties without close supervision. 

f. Thorough knowledge of electrical systems, equipment and fixtures. 

g. Thorough knowledge of approved electrical methods, practices and safety 
standards. 

h. Ability to maintain satisfactory working relationship with other employees. 
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i. Must possess a valid Class A Pennsylvania Vehicle Operators License. 

j. Possession of a valid Type 1 Pennsylvania Wastewater Treatment Plant 
Operator Certificate desirable. 

3. General Educational Development: 

a. Reasoning - apply principles of rational systems to solve practical problems and deal with a 
variety of concrete variables in situations where only limited standardization exists. Interpret a 
variety of technical instructions, books, manuals, and mathematical or diagrammatic form. 

b. Mathematical - perform ordinary arithmetical, algebraic, and geometric procedures in standard 
practical applications. 

c. Language - ability to interpret technical manuals, drawings, and specifications, including 
layouts, blueprints and schematic. 

4. Specific Vocational Preparation: 

a. Two to five years' experience in the maintenance and repair of mechanical, electrical and 
electronic equipment and structures, depending on size and complexity of plant. 

5. Aptitudes: (Relative to General Working Population) 

a. Above average intelligence, verbal and numerical abilities. 

b. Above average perception and coordination. 

c. Above average dexterity. 

6. Interests: 

a. Preference for scientific and technical activities concerned with people and the communication 
of ideas. 

7. Temperament : 

a. Worker must adjust to a variety of duties involving the direction, control and planning of the 
activities of others and to the situations involving repetitive duties and the evaluation of 
information against measurable criteria. 

8. Physical Demands: 

a. Light to heavy work. Involves walking, standing, climbing, balancing, stooping, kneeling, 
crouching, reaching, handling, and feeling. May occasionally involve heavy lifting. 

Borough of Hanover Job Description Regional Wastewater Plant 

SEWER INFLOW-INFILTRATION CREW PAY CODE 11A 

I&I Operating Supervisor 

This is a working supervisory position. Successful candidate must be able to work with and direct 
employees of the I&I crew and any employees on loan in a respectful and productive manner. They must 
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also be able to deal with the public in a calm, courteous manner under a variety of circumstances. Work is 
physically and mentally demanding. Position is subject to call out for all sewer and storm sewer backups 
and emergencies. 

Qualifications: 

1. Must be a high school graduate or above. 

2. Must be computer literate and have good knowledge of working with electronic devices. 

3. Must be able to communicate in a clear concise and respectful manner with the 
public, other employees and superiors. 

4. Must have a working knowledge of the construction and operation of sanitary sewer 
Systems and storm sewer systems. Must be able to utilize that knowledge to make repairs, additions 

and alterations to the existing sanitary sewer system and storm sewer system utilizing pipe, fittings, 
manhole structures, patching and sealing materials and any other materials or systems currently accepted 
by the industry. 

5. Must have a working knowledge of a wide range of video equipment including CC1V, used to televise 
sewers and storm sewer systems including both mains and laterals. 

6. Must have a working knowledge of sewer and storm sewer line cleaning equipment, smoke testing 
equipment and related safety equipment. 

7. Must be able to produce and maintain clear and concise records, including drawings. 
of conditions found , repairs accomplished, and repairs needed for future reference 
and inclusion in any and all required reports. 

8. Must be able to read and interpret manufacturer's instructions, diagrams and charts 
to evaluate equipment malfunctions, order parts and effect repairs in a timely 
manner. 

9. Must be able to perform all duties as specified in I&I Technician A job description. 

10. Must be able to interpret drawings and sewer and storm sewer televising logs to accurately mark 
locations of underground sewer and storm sewer utilities in compliance with PA Call One regulations. 

11. Must possess a valid Pennsylvania Class B (CDL) driver's license. 

12. Must have strong organizational skills and knowledge of priority management. 

13. Conduct metering sections of the system as needed . 

14. Work with the crew to establish a priority list of repairs needed . 

15. Promulgate reports (daily, weekly, monthly and annually) concerning the sewer and storm sewer 
system conditions, repairs made and needed. 
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Borough of Hanover Job Description Regional Wastewater Plant 

Class A Wastewater Plant Operator/lead Person Pay Grade 11A 

Description: 

Senior level operator position in the field of wastewater treatment. Required to perform any 
combination of tasks including but not limited to all duties outlined in the Wastewater Trainee, Class D, 
Class C and Class B operator Classifications with the following additions : Operates entire treatment 
facilities in accordance with all applicable State and Federal Standards. Works closely with Maintenance 
Forman as directed In all phases of preventative and corrective maintenance. Makes operational decisions 
based on observed conditions, readings and laboratory data. Handles all phases of sludge conditioning and 
disposal. Request supplies based on inventory. Performs any and all other duties as assigned pertaining to 
the operation, maintenance and repair of the treatment plant and its associated grounds, buildings, 
equipment, interceptors and pump station. Assumes duties of plant Supervisor in his absence, directing 
crew of three or more Performs other administrative duties as assigned. 

Qualifications Profile: 
Formal Education Profile: 
l.Formal Education : 

a. Must be able to understand, speak and read English. 
b. High School graduate or equivalent. 

2.General Requirements: 
a. Knowledge of processes and equipment involved in wastewater treatment. 
b. Ability to maintain and evaluate records . 
c. Ability to perform strenuous manual labor under adverse conditions. 
d. Ability to maintain working relationship with co-workers and management personnel. 
e. Possession of a valid Class A Pennsylvania Vehicle Operator's License is desirable. 
f. Must possess a valid Class A, Type 1 Pennsylvania Wastewater Treatment Plant 

Operator Certificate. 
3. General Education Development: 

A. Reasoning 
1. Apply knowledge of wastewater treatment to solve practical problems. 
2. Interpret a variety of written and oral instructions. 

B. Mathematical- Perform complex arithmetical calculations in standard practical 
applications 

C. language 

1. Establish and maintain communications with co-workers. 
2. Ability to comprehend oral and written instructions, record information and request 

supplies and work materials both orally and in writing. 

4.Specific Vocation Preparation: 
a. Previous on-the-job experience plus completion of operator training courses in the 

field of wastewater treatment. 
b. 

5. Aptitudes: (relative to General Working Population) 
a. Above average intelligence, verbal and numerical abilities. 
b. above average perception and coordination. 
c. above average dexterity. 

6. Interests: 
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a. Preference for activities of a challenging nature dealing with people, things and objects. 

7. Temperament : 
a. Worker must adjust to situations involving a variety of duties including evaluation of 

information against measurable criteria to attain treatment in accordance with set limits and standards 
and direction and instruction of personnel . 

8. Physical Demands : 
a. Medium to very heavy work . Involves lifting heavy objects, climbing, balancing, 

stooping, kneel ing, crouching, crawling, reaching, handling, talking, hear ing, visual acuity, depth 
perception, and color vision. 

9 . Working Condition : 
a. Inside and outside work. No protection from weather. Subject to noise, vibrations, 

hazards, fumes, odors and unsanitary conditions. Definite risk of bodily injury. 

SCHEDULE B 

INSURANCE SUMMARY 

Weekly disability benefit 

Classification 
All employees 

Weekly disability benefit provisions: 

Weekly Disability 
$300.00 

The amount of weekly benefit is subject to a limit of 70% of your average weekly earnings as defined in 
the group policy at any time that no federal social security benefits are payable. 

At any time that Federal social security benefits are payable, the amount of your weekly benefit will not 
exceed an amount which, when added to any benefit payable for the same weekly period under the 
Federal Social Security Act, would equal 70% of your weekly earnings. 

The term "any benefit payable under the Federal Social Security Act will include disability or retirement 
benefits payable to you or your spouse, children or dependents by reason of your retirement or disability 
under that Act and is not limited to benefits actually received, but include benefits which would have been 
available if the individual had complied with the provisions for making claim for such benefits . 

Wait period days: First seven days of any disability period due to disease. There is no waiting period for 
a disability period due to injury. 

Maximum period of payment : 26 weeks. 
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SCHEDULE C 

DENTAL CARE - INSURANCE SUMMARY 

Basic program 
100% usual, customary & reasonable charge 
Examination & cleaning - once in any period of six consecutive months 
Full mouth x-rays - once in any period of 36 consecutive months fluoride application - children under 
19 years of age - once in any period of six consecutive months. 

Orthodontics 

50% usual, customary & reasonable charge 
Only children under 19 years of age 
Maximum payment - $1,600 lifetime 

Caps, Crowns 

50% usual, customary & reasonable charge 
Maximum payment - $1,600 lifetime 

Predetermination is required for: 

All treatment plans of $150.00 or more 
Extraction of six or more teeth 
Orthodontics 

SCHEDULED 

EYE CARE - INSURANCE SUMMARY 

Examinations 

Usual, customary & reasonable charge 
Under 19 years of age - once during 12-month period 
Over 19 years of age- once during 24-month period 

Frames 
Type of Lenses 

Single Vision 

Bifocal 

Trifocal 

Aphakic (replaces natural lens of eye) 

Contact Lenses 

Hard 
Soft 
Cosmetic 

Allowance- $80.00 

Allowance - $60.00 per pair 

Allowance - $90.00 per pair 

Allowance- $115.00 per pair 

Allowance - $275.00 per pair 

Allowance per pair 
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$150 
$200 
$100 (Yearly) 
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